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SUBJECT : Accrcditation at Posts

Please be informed that effective January 16, 2023, Migrant Workers Offices (MWOs) in Taipei,
Kaohsiung and Taichung formerly Philippinc Overscas Labor Offices (POLO) are accepting
application for accreditation of foreign principals/employers and TMAs who wish to participate in
the overseas employment program of the Philippines.
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This is in pursuant to POEA Memorandum Circular No. 16, series of 2022, providing for the
Guidelines on the Verification of Accreditation Documents and Registration with POEA.
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All applications for accreditation along with the complete requirements must be submitted to the
respective Migrant Workers Offices (MWOs) in Taiwan having jurisdiction of the jobsite.
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Please be guided accordingly.

SEACK E I -
ATTY. CESAR\/ CHAVEZ, JR.
Director of Migran}f Worker Services
Manila Economic and (Jultural Office - Taipei
Coordinator, MWOs in Taiwan
12 January 2023
Attachment:

POEA Memorandum Circular No. 16, series of 2022
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MEMORANDUM CIRCULAR NO. 1 6 S i

Series of 2022
TO : ALL CONCERNED
SUBJECT : 2022 Guidelines on the Verification of Accreditation Documents and

Registration with the POEA

Pursuant to Governing Board Resolution No. § Series of 2022 amending Sections 95
and 96, Rule |, Part il of the Revised POEA Rules and Regulations Governing the
Recruitment and Employment of Landbased Overseas Filipino Workers, 1o streamline the
accreditation of foreign principals and employers, the following guidelines for verification
of accreditation documents are hereby issued:

I Governlng Policies

The autherity of the Administration to accredit principals/employers is
delegated to the Philippine Overseas Labor Offices (POLOs) in countries or
teritories of their respective jurisdictions. In this regard, the following rules shall

apply:

A. Primary Authority, All documents for accreditation shall be verified
by the POLO, which shall also issue the comresponding
Accreditation Certificate in accordance with the guidelines under
Section 96 thereof,

8. Concument Authority. All documents for accreditation shall be:

1. verified by the POLO, which shall also issue the comesponding
Accreditation Certificate in accordance with the guidelines
under Section 96 thereof; or

2. duly authenticated or acknowledged by the Philippine
Embassy or Consulate which has jurisdiction over the jobsite, in
cases where there is an agreement between the DFA and the
POLO. in which case, the same shall be forwarded to the
Administration for the issuance of an Accreditation Certificate.

C. In the absence of the POLO, the documents shall be duly
authenticated or acknowledged by the Philippine Embassy or
Consulate which has jurisdiction over the jobsite, and in which
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case, the same shall be forwarded to the Administration for the
issuance of an Accreditation Certificate.

D. In cases where there is no Philippine Embassy or Consulate in the
jobsite, the principal/employer may submit the documents to the
Administration for attestation and issuance of an Accreditation
Certificate.

For this purpose, veiification shall refer to the procedure being conducted or
applied by the Labor Attaché to ensure that all the employment rights, benefits and
welfare of Filipino migrant workers at the worksite are duly protected. The Labor
Attaché shall also ensure that the employment contracts of Overseas Filipino
Workers are consistent with the prevalling employment laws, standards, and
practices in both the Philippines and the host country, and that the documentary
requirements for overseas employment as required by the Administration are

complied with.

A subsequent Memorandum Circular shall be issued clarifying the primary
authority, concurrent authority, and oversight authority exercised by the PGLOs in
accordance with the existing DFA-assigned jurisdictions.

11 Procedure

These guidelines shall cover the procedure for the verification of accreditation
documents prescribed under Section 96, Rule |, Part lil of the 2016 Revised POEA
Landbased Rules to be submitted by Landbased foreignh principals and employers
to the Philippine Overseas Labor Office (POLO).

A. The Employer/Principal/FPA/FRA shall underfake the following:

1. Submission of Documentary Requirements., Submit the following
complete documentary requirements to the POLO for verfication
whether through physical, electronic, or postal means as applicable:

a. Recruitment Agreement (RA} or Special Power of Aftorney (SPA]J.
This is an agreement between the Principal/Foreign Placement Agency
{FPA} / Foreign Recruitment Agency (FRA}, as applicable, and the
POEA-licensed recruitment agency (LRA) containing, among others,
the responsibilities of the parties with respect to the ordery deployment,
employment, and return of Filipino workers in a form to be prescribed
by this Administration, with the following attachments:

i. Photocopy of any valid ID or other acceptable forms of
valid identification of the signatories in the RA/SPA;
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il. Business registration, charter, or other similar document
that establishes the legal personality of principal/FPA/FRA; and

iil. Undertaking by the principal/FPA/FRA and the LRA to
monitor the employment of OFWs and to submil a report of
significant incidents concerning OFWs;

b. Service Agreement. A Service Agreement is an agreement
executed by and between the foreign employer and the FFA/FRA as
may be applicable;

c. Job Order (JO). A JOIs a document that indicates the manpower
request of the employer, containing the classification of occupations,
positions, number of workers required per position, and standard salary
and allowances per position;

For FPA/FRA, the following shall be aftached to the JO:

i. [Manpower demand from its clients/direct employers in
support of JO to LRA]:

ii. Business Registration, or other similar document that
establishes the legal personality of its client company/ies.

fi. LUcense that authorizes the FPA/FRA to operate as a
recrulitment/placement agency

iv. Proof of escrow deposit for specific occupations, as
applicable

For Staffing/Outsourcing Company, the following shall be aftached
to the JO:

i. List of clients;

i. Manpower demand from client companies in suppott of JO
to LRA; and

d.  Master Employment Contract {[MEC). This is an agreement which
sets forth the principal terms and condifions of the workers’
deployment, employment, and return, as well as the rights and
obligations of the parties of the contract.

2. Hiring of Welfare Desk Officer/ Counsellar. For principals/employers hifing
Filipino domestic workers, make an Undertaking that they will employ a
Filipino Welfare Officer/Counsellor who shall monitor and resolve domestic
workers' problems/complaints at the jobsite. The Welfare Officer/Counsellor
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shall have the following basic qualifications:

a. College degree holder or High school graduate with at least two
(2) years of work experience in handling welfare cases involving OFWs;
and

b. Conversant in the language understood by both the employer
and the domestic worker,

The Administration may prescribe other qualifications and an additional
number of Welfare Officers/Counseliors, taking into consideration the
demands of the labor market and welfare redlities at the jobsite.

3. Job Site Visit orInterview. For first time applicants, the Labor Attaché may
require the submission of pictures and/or videos of the weorksite and
accommodation of the workers, or the conduct of jobsite visit or interview
with the employer/principal/avthorized FRA represenfalive, The jobsite visit
orinterview shall be conducted within five (5) working days from receipt of
complate documents for accreditalion, as feasible,

The Labor Attaché may conduct onssite verification or visitation, if
necessary, to establish the existence of the employer/principal, its ability to
hire workers at the prescribed rates and at desirable working conditions
consistent with the standards prescrbed by the Administration/DMW and
with the tabor laws and regulations in the country of employment.

4. Payment. Pay the verification fee whether through cash or electronic
payment upon approval of the POLO.

B. The POLO shall undertake the following:

I. Upon receipt of documentary requirements, the POLO shall immediate

ly

check the completeness of the accreditation documents, subject fo
compliance by the principal of the deficiencies if there are any. The POLO

shall verify the accreditation documents within seven (7) to fen {10) workin
days, upon determination of the completeness and corectness of the sai
documents,

2. If the Labor Altaché decides to conduct a jobsite visit and/or interview,
the above-mentioned process cycle time shall be suspended and will
continue only after the jobsite visit and/or interview.

3. Once verified, the POLO shall require the payment of the verification fee
and shall release the verified accreditation documents with the
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corresponding Accreditation Certificate in accordance with Section 97,
Rule I, Part Il of the 2016 Revised Landbased POEA Rules.

4. If the accreditation documents are deemed incomplefe and incomect,
the POLO will issue a Notice of Denial to the applicant
principalfemployer. A letter of reconsideration may be filed with the
POLO within 15 days from the receipt of the Notice of Denial, stating the
grounds for reconsideration.

1. Reglstration with the Phllippine Overseas Employment Administration
(POEA)

A. Within twenty-four (24} hours from the issuance of the Accreditation
Cerificate, the POLO shall electronically transmit a copy of the same
together with the approved job order/manpower request to the POEA
for Registration.

B. Upon receipt of the Accreditation Certificate and job order/manpowor
request, the POEA Landbased Cenler shall immediately register the
accreditation into the online system.

v, Effectivity.

These guidelines shall take effect immediately.

For the guidance of all concerned.

o e Mg e——————

" ATTY. BERNARD P. OLALIA
P OIC-Administrator
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